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After the school district is notified of the grant awards received for individual school sites for Fresh

Fruits and Vegetable Program (FFVP) each year, the site application must be completed in the CNP
program.

The School District will need to request a log in for the person responsible to complete the FFVP
claim. The sheet to request this log in can be found on http://www.doe.nv.gov/CNSH.htm. Once
there, click on NSLP, then on CNP user Request Form. If the person currently has a password for
NSLP, the form will need to be filled out stating to give access to FFVP.

State of Nevada Department of Education
Child Nutrition Program

Please choose which one of the following programs you would like to enter.

Mational School
Lunch Program

Fresh Fruit and
Vegetables

Back to Login Screen

Once you have successfully logged in, the screen above should appear.

Click on Fresh Fruit and Vegetables.
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Enter the sponsor application.

Click on: Application Sponsor Application

(& CNP Weh Site: Frash Fruit and Yegetales Frogram

5

&l | g= v Page - Safety - Tooks - (g~

State of Nevada Department of Education ® (L]

@ Fresh Fruit and Vegetables Program Prooram Programs

Fresh Fruit and Vegetable Sponsor Application

®Applications
i A o El School Year: 2010 -2011 [
chool Year -
@ Claims
® Reports To search for a partial name, If you knows the Agresment Number,

enter it here. enter it here.

® Accounting I |

Click on the index below to search for a sponsor.
A B £ D E E & H 1} 4 & L M W & ¥ & B S5 T M ¥ W K N Z 49 s

The site application requires:

Sponsor Application (generated from NSLP)
Mailing Address

Physical Address

Contact information

Operating Months

i W

Click on Claims on the left hand side of the screen.

Click on Claim Entry

State of Nevada Department of Education ® [

@ Fresh Fruit and Vegetables Program Prooram Programs

Fresh Fruit and Vegetable Claim(s)

# Claims
Sponsor Information
- Claim Entry
Sponsor Name Agreement Number
LINCCLN COUNTY SCHOOL DISTRICT 10809

School Year: 2010 - 2011
Monthly Censolidated Revisien Claim Month to Date

Site Claim Monthly Claim Humber Status Earned Amount ‘Amount Paid
Aug 2010 Aug 2010
Se02010 5202010
022010 0t 2010

Year-to-Date Totals

Pick a school to enter:

> - P
{& CNP Web Site: Fresh Fruit and Yegetablss Pragram R | g v Pags - Safety~ Tooks - @~

State of Nevada Department of Education (L]

Fresh Fruit and Vegetables Program ogran Programs

Select Site for Monthly Claim

P . _seorso_________________________|

e Sponsor Name Agreement Humber School Year

|- Claim Entry CARSON CITY SCHOOL DISTRICT N-13-10 2010 - 2011

Biacnorey

@ Accounting Site Submitted Claim Date Revision Site Status Site Approved
None Active 08/11/2010
None Active 08/11/2010
None Adtive 08/11/2010

Tuwsin, sk Elementsry School None Adtive 08/11/2010

< Back to Claim Month List

For this example, Bordewich was used.
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(& NP Web Site: Fresh Frult and Wegetables Program f‘-’;} A | mm - Page - Safety  Tools - :@?v

State of Nevada Department of Education ® [ L]

Fresh Fruit and Vegetables Program Program Programs

Nevads Department of Education
Child Mutrition Frogram
(775) 687-8144

@ Applications
®Claims Monthly Site Claim for Reimbursement
L E Fresh Fruit and Vegetable Program
@ Reports Wonthly Claim Form
@ Accounting Sponsor Hame Site Name Agreement Number Menth Claimed
CARSON CITY SCHOOL DISTRICT Bordewich Elementary School N-13-10 7MI2010
Submission Type: State Employee Criginal Claim Received Date: 10/8/2010

Authorized Signature: — -

Fruit Expenditures

Hate: Total Cast is calculated as Number of Units fimes Cost per Unit when the Calculate or Submit butions at the botiom of the form are used.

Desaription Weight in Ibs Number of Units Cost per Unit Total Cast

On the drop down list, choose your name from the list.

Enter all fruits and vegetables at this point. The fruits and vegetables need to be entered as stated
in the above table:

Total Cost
No entry here, it is a calculation

I ravonss | 53 @ ~ L tree Hotmal & -

»

(& P Web Site: Fresh Fruit and vegetables Program 0- 8 | - Page v Safety ~ Tods~ @+

State of Nevada Department of Education (L]

Fresh Fruit and Vegetables Program Prooram Programs

Nevads Departmant of Education
Child Mutrition Frogram
(775) 687-8144

@ Applications
®Claims Monthly Site Claim for Reimbursement
| Claim Entre Fresh Fruit and Vegetable Program
Wonthly Claim Form
Sponsor Hame Site Name Agreement Number Month Claimed
CARSON CITY SCHOOL DISTRICT Bordewich Elementary School N-13-10 9172010
Submission Type: Sponsor Claim Received Date: 10/21/2010
Autherized Signature: Chris Cooper A
Fruit Expenditures
Hote: Total Cost is calculated as Number of Units times Cost per Unit when the Calculate or Submit buttons at the bottom of the form are used.
Desaiption Weight in Ibs Number of Units Cost per Unit Total Cost
Watermelon 1.00 1.00 55.00 55.00
Bananas 1.00 1.00 100.00 100.00
D'Anjou Pears 1.00 1.00 100.00 100.00
v Total: 255.00
®Applications Vegetable Expenditures
@ Claims Note: Total Cost is calculated as Number of Units fimes Cost per Unit when the Calculate or Submit buttons at the bottom of the form are used.
Description Weight in lbs Number of Units Cost per Unit Total Cast
- Claim Entry
Jicama 10.00 10.00 10.00 100.00
Sweet potatoes 10.00 10.00 10.00 100.00
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@ Applications
®Claims
- Claim Entry

Total 200.00

Direct Labor Expenditures

Desaiption Cast
|Jane Doe 6 hrs @ 510.00 per hour Il 60.00|
| I |
| I |
| I |
| I |
| I |
| I |
| I |
| I |
| I |
Total: 60.00

Desaiption Cast
|Napkms (.99 per 1000) 2 packages for the entire month ‘ | 1,98|
| | |
[ II |
| I |
Total 1.98

Desaiption Cast
|Adm\nalralive costs ‘ | S0,0ﬂl
I I |
| I |
| I |
| I |
| I |
| I |
| I |
| | |
| I |
Total 50.00

Desaiption Cast
| I |
| I |
| I |
| I |
| I |
Total 0.00
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w [T r—
Desaiption

@ Applications
®Claims
- Claim Entry
Totsl: 0.00
Description
Adminstrative costs
: Fruits and Vegetables 45;,00 215?[][] i l;’?1,ﬂ[]
Diract Labor. 60.00 102.22 162.22
Supplies 1.98 122.00 12398
Tetal Oparating Costs 516.98 44022 957.20
. : Indirect Labor. 50.00 100.00 150.00
Travel and Training 0.00 0.00 0.00
Equipment 0.00 0.00 0.00
Total Administiative Costs 50.00 100.00 150.00
Claim Totals
Total Claim Costs: 566.98 540.22 1.107.20
JUL - SEP Award JUL - SEP Total Claims JUL - SEP Remaining Award OCT - JUN Award Total Fiscal Year Award
2509.14 1,107.20 1.401.94 2.509.14
l Cancel I[ Calculate ][ Submit ]
Fruit Expenditures Enter fruit only
Vegetable Expenditures Enter vegetables only
Direct Labor Expenditures Direct Labor costs
Supplies Expenditures Itemize supplies used for program
Indirect Labor Expenditures Ordering, coordination Labor costs, (Ten percent or less award
amount)
Travel and Training Expenditures Deducted from Indirect labor costs
Equipment Expenditures Deducted from Indirect labor costs

Donated Labor and Supplies

“Calculate”

Once all information is entered, hit the “Calculate” button at the bottom of the page. Verify that

your information matches what is entered into the CNP system.
If there are errors, return to the top of the page and correct any deficiencies.

If everything is properly entered, click the “Submit” button.

Additional schools? Click on “Input Another Claim”
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{= CNP Web Site: Fresh Fruit and Vegetables Program - Windows Internet Explorer

@.—. & state.nv.us MIRETAE RS 2
File Edt Wew Favortes Tools Help &

3 Favorites | 5k @] + [ Free Hotmall & -

| 48 C1P Wb Site: Fresh Fruit and Vegetables Program b B o dm v Page- Safety+ Toose @+

State of Nevada Department of Education (1]
Fresh Fruit and Vegetables Program Programs

Fresh Fruit and Vegetable Site Claim Form
Application
pobeies
@ Claims Sponsor Name Agreement Humber Claim Date Revision No. Reference No.
|- Claim Entry CARSOH CITY SCHOOL DISTRICT H-1310 9/1/2010 0 1410

Claim Errors

There were no emors on this claim

Input Anather Claim

Continue the steps above for each school.

After completing each school, you are now ready to consolidate your Monthly Claim.

“Consolidated Monthly Claim”

Once all sites are completed, click on the “Consolidated Monthly Claim”. Verify the total at the
bottom

Fresh Fruit and Vegetable Claim(s)

Sponsor lame Agreement Number
CARSCN CITY SCHOOL DISTRICT N-12-10

Select a Claim Month

School Year: 2010 - 2011

Wonthly Consolidated Revision Claim Month to Date
Site Claim Monthly Claim Number Status TS p——y [
0 Approved 832527 50.00
0 Pending Approval §211.00 50.00
Yearto-Date Totals $540.22 $0.00

State of Nevada Department of Education ® [ L]

Program Programs

Fresh Fruit and Vegetables Program

Fresh Fruit and Vegetable Claim(s)

@ Applications

Sponsor Name Agreement Humber Menth Claimed School Year
- Clalm Entry CARSOMN CITY SCHOOL DISTRICT HA310 9172010 2010 -2011
Revision Humber Recaived Date Paid Date Claim Amount Status Action

No consolidated claims for this sponsor

Click “Add Claim”
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{= CNP Web Site: Fresh Fruit and Vegetables Program - Windows Internet Explorer

@—v &) state, P s v B 5] X (2]
Flle Edt Wiew Favortes Tools Help x &

S Favortes | <5 &) ~ [ Frec Hotmal & o

| @ cr ek sie: Fresh it and Vegetables Program fi - B ) # - Page- Safelty- Tods- @- 7

State of Nevada Department of Education ® (L]

Fresh Fruit and Vegetables Program ":’;;m Programs

Nevada Department of Education
Child Nutrition Program
(776) 68789144
@ Applications
®Claims Consolidated Monthly Claim Form for Reimbursement
| Ciaim Entry Fresh Fruit and Vegetable Program

onthly Claim Form

Sponsor Name. Agreement Number Wonth Claimed Revision Ha.
CARSON CITY SCHOOL DISTRICT N-13-10 91/2010 0
Submission Type: Sponsor Claim Received Date: 10/21/2010

Authorized Signature

JUL - SEP Claim Expense Summary

Oparating Costs Monthly Claim Fricr Month's Claims UL - SEF Claim Totals
Fuits and Vegstables: 485.00 216.00 671.00
Direct Labor: 60.00 102.22 162.22
Supplies 1.98 122.00 123.98
Total Operating Costs: 516.98 440.22 957.20
Administrative Costs
Indirect Labor. 50.00 100.00 150.00
Travel and Training 0.00 0.00 0.00
Equipment: 0.00 0.00 0.00
Total Administrative Gosts: 50.00 100.00 150.00
Claim Totals
Total Claim Casts: 566 98 540 22 1,107.20

Historical Summary

JUL - SEF Award JUL - SEF Total Claims JUL - SEF Remaining Award
9.704.28 1.107.20 §,597.08

‘2anowiEdge Fiat | 3m P 52001 103 SO rEspINGIU T resewing 3nd Snalizing B Fresn Frullan Vegetatie Program Grant claim 10 excure
1 reomien) 20 0vRr SIEIM 203 My 2R 11 P WOl o F3MENTE. 5UEpEnEkn o7 ETINENN of R ProgTEM grat. | cinoiieds

= grant assurances, Fresn Frul and Vegetatle Fandbook and polloy Memorandurs. | asnowleoge 11t ik 1 subimi socurae claims wil resul
115 iy et embezziement Wil MisagplicEin of Lnds. Tt or Taudient 2. 20 2 appiicanie penaes snl appl

IB/E TES0 T8 INEUTUCTIONE 07 TG TR CISIT 70 3T SWENE TR M CIEIT 1 M08 SURMITES B TR I GES0IINE TE ST M 101 08 PR

Cresed By Crested Cate Modined By Modited Date:

Note: Please review this information before submitting this claim
Click the Submit button to enter this dsim.

Refresh H < Back H Cancel H Submit ]

Done @ Internet
— -
4 start '@ trbox -1 ft Out... ¢ Fresh... | T CNP-VERIFY Manual ... | )

Click “Submit”

After you have verified the total money claimed, push the “Submit” button.
This will allow the Consultant to go in and finish processing the claim for payment.

The timeline for claim processing is clarified within the Fresh Fruit and Vegetable Program manual
at the following website: and click on:

http://www.fns.usda.gov/cnd /ffvp /Resources /FFVPhandbookFINAL.pdf

Dates of claim entry follow the National School Lunch Program rules: All claims must be entered by
the 60th calendar day. All revisions must be completed by the 80th calendar day.

Should you require any additional clarifications after this manual, please contact Office of Nutrition
at (775)687-9144.
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